
 
 

INSURANCE REQUIREMENTS 
 
1. Contractor and all of its subcontractors, at their own expense, shall maintain or cause to be 
maintained with insurance companies with a Best Rating of A- or better and licensed to do business 
in the Commonwealth of Pennsylvania or otherwise satisfactory to the City of Philadelphia 
("Owner"), a minimum of the following insurance: 
 
 (a) Commercial General Liability Insurance with a general aggregate limit of Two 
Million Dollars ($2,000,000), One Million Dollars ($1,000,000) per occurrence combined single 
limit for bodily injury (including death) and property damage, One Million Dollars ($1,000,000) for 
personal and advertising injury and One Million Dollars ($1,000,000) for products and completed 
operations.  The policy shall include the following coverages: blanket contractual liability; personal 
injury liability; products and completed operations; independent contractors; employees and 
volunteers as additional insureds; cross liability; broad form property damage liability (including 
completed operations and loss of use) explosion, collapse and underground damage (XCU); public 
liability and property damage coverage for bodily injury, accidental death and damage to property, 
which may arise from operations under this Agreement and contractual liability insurance in a form 
sufficient to cover Contractor's indemnity under Section 8.18 of this Agreement and any implied 
warranties of Contractor.   
 
 (b) Workers' Compensation/Employer's Liability Insurance for all its employees in 
accordance with statutory requirements of the Commonwealth of Pennsylvania.  The coverage will 
include an All States Endorsement.  The minimum limits of liability for employer's liability 
insurance shall be Five Hundred Thousand Dollars ($500,000) for bodily injury by accident for 
each accident, Five Hundred Thousand Dollars ($500,000) for bodily injury by disease for each 
employee and Five Hundred Thousand Dollars ($500,000) for the policy limit for bodily injury by 
disease.  
 
 (c) Automobile Liability Insurance for all owned, non-owned and hired vehicles against 
bodily injury (including death) and property damage with a minimum combined single limit of One 
Million Dollars ($1,000,000) and coverage for contractual liability, including liability for employee 
injury assumed under this Agreement. 
 
 (d) Pollution Liability Insurance with a minimum limit of One Million Dollars 
($1,000,000) for each claim and the annual aggregate.  Contractor must also obtain tail coverage, an 
extended reporting period or maintain Contractor's current coverage for occurrences happening 
during the performance of the contract for at least two (2) years after completion of the contract.  
The policy must not exclude asbestos, lead, silica, mold/fungus, oil, oil-related chemicals, 
petroleum, petroleum-related chemicals, or any other environmental contaminant or pollutant, 
which may be encountered during construction.  In lieu of providing a separate pollution liability 
insurance policy, coverage may be endorsed to the commercial general liability policy. 
 
 (e) Excess/umbrella liability insurance with a minimum limit of Five Million Dollars 
($5,000,000) for each occurrence and the annual aggregate amount that will apply in excess of the 
commercial general liability, automobile liability, and employer’s liability insurance policies.   
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2. Contractor will provide Owner with the provisions from each of the required insurance 
policies or endorsements for each of the required insurance policies stating the following:  
 
 (a) Contractor's insurance coverage is on a primary and non-contributory basis with any 
insurance carried or administered by Owner, the Philadelphia Redevelopment Authority ("PRA") or 
the Philadelphia Authority for Industrial Development ("PAID");  
 
 (b) includes coverage for ongoing operations and completed operations;  
 
 (c) Owner, the PRA, PAID and each of their respective officers, directors, employees 
and agents are named as additional insured on a primary and non-contributory basis on all of the 
insurance policies, except for workers' compensation and professional liability insurance policies, 
even for claims regarding their partial negligence;  
 
 (d) includes a waiver of subrogation in favor of Owner and all of the other 
aforementioned additional insureds;  
 
 (e) coverage is applicable separately to each insured against whom a claim is made or 
suit is brought and there is no "Cross Liability" exclusion on the insurance policies that preclude 
coverage for suits or claims between Contractor and Owner or between the Owner and any other 
insured or additional insured under the insurance policies;  
 
 (f) no act or omission of Owner, the PRA or their respective officers, directors, 
employees or agents will invalidate coverage; and  
 
 (g) Contractor shall not have a Self-Insured Retention ("SIR") on any policy greater 
than Fifty Thousand Dollars ($50,000), which is the responsibility of Contractor.  If Contractor's 
policy(ies) has a Self Insured Retention exceeding this amount, approval must be received from 
Owner prior to starting work.  In the event any policy includes an SIR, Contractor is solely 
responsible for payment within the SIR of their policy(ies) and the Additional Insured requirements 
specified herein shall be provided within the SIR amount(s). 
 
3. Endorsement forms required include CG 20 01, CG 20 10 and CG 20 37 as published by 
the Insurance Services Office ("ISO") or on equivalent forms that are satisfactory to Owner. 
 
4. The amount of insurance provided in Section 1 shall not be construed to be a limitation of 
the liability on the part of Contractor.  The carrying of the insurance described shall in no way be 
interpreted as relieving Contractor of any responsibility or liability under this Agreement.  
 
5. All insurance specified in Section 1, either by provisions in the policy or by special 
endorsement attached thereto, shall be primary and non-contributory, shall not be invalidated due to 
the acts or omissions of Owner, the PRA, PAID or each of their respective officers, directors, 
agents or employees and shall contain a "Cross Liability" Endorsement which provides that the 
insurance afforded applies separately to each insured against whom a claim is made or suit is 
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brought, including claims by one insured against another, except with respect to the limits of 
Contractor's liability. 
 
6. Contractor, for itself and its respective insurers, hereby releases Owner, the PRA and PAID 
from any and all claims, demands, actions and causes of action (including, without limitation, 
subrogation claims), for loss or damage covered by any of the insurance maintained by Contractor, 
even if the loss or damage shall have been caused by the fault or partial negligence of Owner, the 
PRA or PAID, or anyone for whom the Owner, the PRA or PAID may be responsible.  If any of the 
policies of insurance required under this Agreement require an endorsement to provide for the 
waiver of subrogation, then the named insured of such policies will cause them to be so endorsed. 
 
7. All insurance shall be in full force and effect for the entire term of this Agreement.  If any 
such insurance is due to expire during the term of this Agreement, Contractor shall not permit the 
coverage to lapse and shall furnish evidence of coverage to Owner, the PRA and PAID.  
Certificates of insurance evidencing the required coverages and additional insured endorsements 
must specifically reference the Property and the Subgrant Agreement dated May 27, 2015, as 
amended (the "Subgrant Agreement") between PAID and PRA, pursuant to which the Agreement is 
authorized.  The original certificates of insurance shall be submitted to PRA, to PAID at c/o 
PIDC, 2600 Centre Square West, 15th and Market Streets, Philadelphia, PA 19103, Attention: 
Vice President – Corporate Counsel, and to the Owner's Division of Risk Management at 
One Parkway Building, 14th Floor, 1515 Arch Street, Philadelphia, PA  19102, Attention: 
Barry Scott, at least ten (10) days before work is to commence.  The original certificates of 
insurance shall be submitted to PRA, PAID and Owner as set forth above before each renewal date. 
The ten (10) day requirement for advance documentation of insurance coverage may be waived in 
situations where such waiver will benefit the Owner, but under no circumstances shall the 
Contractor actually begin work (or continue work, in the case of renewal) without providing the 
required proof of insurance and required endorsements.  Owner reserves the right to require the 
Contractor to furnish certified copies of the original policies of all insurance required under the 
Agreement, including certified copies of all required endorsements, at any time upon ten (10) days 
prior written notice to the Contractor. 
 
8. Insurance requirements are subject to the periodic review by Owner. Any failure, actual or 
alleged, on the part of Owner to monitor or enforce compliance with any of the insurance 
requirements will not be deemed as a waiver of any rights on the part of Owner.  Owner may 
require additional types of insurance or higher limits if, in its sole discretion, the potential risk 
warrants it.  The amount of insurance provided in the required insurance coverages outlined above 
shall not be construed to be a limitation of the liability on the part of the Contractor.   
 
9. The insurance policies must provide for at least thirty (30) days prior written notice to be 
given to Owner in the event that coverage is materially changed, cancelled or non-renewed or once 
any policy limits have been exhausted by fifty percent (50%).  In the event of material change, 
cancellation or non-renewal of coverage(s), Contractor must replace the coverage(s) to comply with 
the contract requirements to prevent a lapse of coverage for any time period during the term of the 
contract.  
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10. Notwithstanding the minimum limits specified in Section 1, no less than the stated value for 
each of the insurance policies of Contractor and its subcontractors shall be available to Owner to 
cover Contractor's indemnity under this Agreement.    

 



Exhibit “A” 
 
 

Financing to Support Your Rebuild Contract 
 

 
 

 
 

 

PIDC financing and a mobilization grant are available to qualified Philadelphia‐based 
businesses that have been awarded a Rebuild sub‐contract. 

 
 

The Rebuild Contract Line of Credit Loan (“Rebuild CLOC”) provides support to 
small, minority, women, and disabled-owned businesses that need working capital 
to fund contract-related expenses. To qualify, contracts must be for a Rebuild 
Project and be assignable to PIDC.  Use of funds is restricted to labor, materials, 
and equipment costs directly associated with the contract being financed.  
 
Borrowers may be required to participate in technical assistance programs 
sponsored by PIDC or other approved providers designed to support their business 
growth.  Financing is an advance on approved contract receivables with an 
opportunity to access grant dollars for mobilization needs. 

 
 

For more information contact PIDC at www.pidcphila.com or via email at 
agimenez@pidcphila.com or by calling 215.496.8181. 

http://www.pidcphila.com/
mailto:info@pidcphila.com


  

                 As of 8.19.2021 

 
REBUILD CONTRACT LINE OF CREDIT 

 
 

B U S I N E S S  B U I L D E R  

The Rebuild Contract Line of Credit (“Rebuild CLOC”) provides support to small, minority, women, and disabled-owned 
businesses that need working capital to fund contract-related expenses. To qualify, contracts must be for a Rebuild 
Project and be assignable to PIDC. The business must also be located or plan to locate in the city of Philadelphia. 

 

USES 

Use of funds is restricted to labor, materials, and equipment costs directly associated with the contract being financed. 
Borrowers may be required to participate in technical assistance programs sponsored by PIDC or other approved 
providers designed to support their business growth. Financing is an advance on approved contract receivables with an 
opportunity to access grant dollars for mobilization needs. 
 

FINANCING 

Financing is available to qualified businesses that have been awarded Rebuild contracts or sub-contracts.  
 

Line of Credit Amount: $50,000 - $300,000 
Financing of up to 90% of approved invoices under the Rebuild contract or 
subcontract(s). 

      
                                

Term:                  12 months.  
 

Interest Rate:      Fixed interest rate at 1.5%  
            

Underwriting:     Collateral requirements for the loan must include assignment of contract or sub-
contract payments to PIDC. The contract owner must also sign a payment 
directive. PIDC will review a combination of credit, cash flow, collateral, financial 
position, management capacity, and industry risk. 

 

TIMING & PROCEDURE 

Client submits a completed application to PIDC for staff review at which time a thorough credit analysis is performed. For 
applications that receive a positive credit evaluation, the loan is presented to the PIDC Loan Committee. Following loan 
approval, PIDC issues a commitment letter to applicant.  Settlement of the loan may occur once the terms of the 
commitment are satisfied. The process from application submission to settlement generally takes approximately 60 to 90 
days to complete. 

 
 

FEES 

Borrower will be charged a fixed fee of $1,000 for loans of $50,000 or $1,500 for loans greater than $50,000. This fee will 

cover all application, origination, and legal fees. A total of $250 is due at the time of application. The remaining balance 

will be due upon execution of the commitment letter. If real estate collateral is required, then the fee will increase to cover 

this expense. 

 

MOBILIZATION GRANT 

Contractors receiving a Rebuild CLOC in 2021, are ELIGIBLE for up to a $5,000 Mobilization Grant, which can be used to 

cover payroll, supplies, equipment, or fees related to the Rebuild contract work. 

 

Contractors will request this grant as part of their application and will describe their proposed use of funds. Contractors 

must submit proof of expenses for how the grant was expended as part of the approval process of their first invoice. 

 
Fees are subject to change.  Please confirm all transaction fees with PIDC prior to application. 

For more information visit PIDCphila.com or contact  

Arthur Gimenez at 215-496-8181 or agimenez@pidcphila.com. 



CONTRACTOR QUALIFICATIONS 
 
 
 
General Requirements 
 
1. The Contractor shall have total responsibility for all systems testing, of all components used, and 

the coordination and installation of the work shown and described in the "G, C, SP, S, D, A, P, 
M" drawings and Specifications Divisions 00, 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 13, 22, 23, 
31, 32, 33.  The Contractor shall include the testing, maintenance and repair of systems as 
described herein. 

 
2. All Contractors with intention to bid this work shall submit all supplemental qualification and 

relevant experience data. 
 
3. Qualification Requirements: 
 

a. The Contractor and their technical personnel, performing this work shall have: 
 

•  a minimum of five (5) years of proven experience in the servicing, maintenance, and 
testing of similar size systems.   

• The proven, relevant experience requirement shall apply to all personnel providing 
Systems work on this project.   

• Relevant experience shall be defined as work with similar complexity and 
requirements as required under this Contract. 

• The Contractor shall submit system description, details and other information to 
demonstrate that they are qualified for this project.   

• Submit qualification data, list of key personnel assigned to this project and references 
as specified in this section.  

•  The Design Professional and Owner shall have the opportunity to contact all 
contractor references and visit any of the referenced projects through arrangements 
and coordination provided by this contractor at no additional cost. 

 
b. The Contractor shall also submit the following Qualifications: 
 

1) Evidence that the organization and technical personnel assigned to this project 
have a minimum of 5 years experience in (3) similar type projects of equal scope, 
quality, type and complexity to that required herein. 

2) Include resume(s) of personnel providing work for this project, with description 
of responsibilities on this project and referenced projects. 

 
3) List of at least three (3) comparable projects, completed within the last five (5) 

years, on which work has been performed directly by the Contractor's technical 
personnel, as listed in attached sheets. 

 
4) The Contractors shall provide all detailed information requested during review 

and qualification process promptly to allow complete evaluation of contractor's 
qualifications, quality of work and warranty services provided for the referenced 
projects. 
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Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By
1 Division 1 PRA Narrative- Monthly (for all projects over 4 weeks) Rebuild/PRA/AE Enter Monthly Rebuild/AE/PPR
2 PRA Certificate of Insurance (including Workers Comp) Rebuild/PRA/AE Estimated Pre Construction Rebuild/AE/PPR
3 PRA Certificate of Payment and Performance Bond Rebuild/PRA/AE Dates Pre Construction Rebuild/AE/PPR
4 PRA Bid Award Rebuild/PRA/AE This Pre Construction Rebuild/AE/PPR
5 PRA Executed Contract Rebuild/PRA/AE Column Pre Construction Rebuild/AE/PPR
6 GC Project Baseline Schedule Rebuild/PRA/AE ….. Pre Construction Rebuild/AE/PPR
7 GC Schedule of Values Rebuild/PRA/AE … Pre Construction Rebuild/AE/PPR
8 GC LCP Tracker (confirmation of use Prime & Subs) Rebuild/PRA/AE … Pre Construction Rebuild/AE/PPR
9 GC Project Estimated Hours Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR

10 GC Project Estimated WMBE Targets Summary Sheet Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
11 GC Project Worforce Diversity Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
12 PRA/GC Project Contact List (including subcontractors) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
13 PRA Pre-Construction Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
13 GC Onsite Labor Osha 10 Cards Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
14 GC OSHA 300 Form Posted Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
15 GC Company Safety Program Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
16 GC Site Specific Safety Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
17 GC Phasing and Logistics Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
18 PRA/GC Project Specific Submittal log (PD, Shop Drawings, Samples) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
19 GC Submittal Cover Sheet Form Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
20 PRA Project Labor Agreement (contracts above 3 million) Rebuild/PRA/AE n/a As Required Rebuild/AE/PPR
21 PRA Workforce MOU Rebuild/PRA/AE n/a As Required Rebuild/AE/PPR
22 PRA/GC Maintain Permits Log- (L&I, PWD, etc) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
23 CITY Street Department Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
24 CITY PWD Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
25 CITY Percent for Art Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
26 AE Zoning permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
27 AE/GC Building Permit Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
28 PRA/GC Street /Sidewalk Closure Permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
29 GC Dust Mitigation Permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
30 GC PPR Site Activity Permit Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
31 PRA Notice to Proceed Rebuild/PRA/AE For Record Rebuild/AE/PPR
32 PRA Construction Kick Off Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
33 GC Project Schedule Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
34 GC 2 Week Look Ahead Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
35 GC Payment Request (Rebuild format) Rebuild/PRA/AE Monthly Rebuild/AE/PPR
36 PRA/GC Project Specific Submittal log - Monthly Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
37 GC Change Order Request Form- KIRA Rebuild/PRA/AE As Required Rebuild/AE/PPR
38 GC Change Order Request Log Rebuild/PRA/AE Monthly Rebuild/AE/PPR
39 GC Request for Information Form Rebuild/PRA/AE As Required Rebuild/AE/PPR
40 GC Request for Information Log Rebuild/PRA/AE As Required Rebuild/AE/PPR
41 Rebuild EOP Review at 25% Project Completion Rebuild/PRA/AE Rebuild/AE/PPR
42 PRA Construction Kick Off Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
43 PRA Project Meeting Minutes- Bi-weekly Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
44 AE AE Project Field Reports Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
45 Rebuild/AE Notice of Correction Rebuild/PRA/AE As Required Rebuild/AE/PPR
46 GC Daily Report Rebuild/PRA/AE Daily Rebuild/AE/PPR
47 GC Report of Injury Rebuild/PRA/AE As Required Rebuild/AE/PPR
48 GC Maintain Special inspections Log Rebuild/PRA/AE As Required Rebuild/AE/PPR
49 GC Environmental Remediation Plan & Program Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
50 GC Environmental Remediation Waste Disposal Certificates Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
51 GC LEED certifications, (KIRA) Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
52 GC Commisioning, as required Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
53 GC L& I inspection Reports Rebuild/PRA/AE As Required Rebuild/AE/PPR
54 PRA/GC Project Specific Submittal log - Monthly Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
55 PRA/GC Notice of Substantial Completion Rebuild/PRA/AE Closeout Rebuild/AE/PPR
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Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 
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Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By
56 GC Punchlist Closeout Rebuild/PRA/AE Closeout Rebuild/AE/PPR
57 GC As built Documents Rebuild/PRA/AE Closeout Rebuild/AE/PPR
58 GC O & M Manuals Rebuild/PRA/AE Closeout Rebuild/AE/PPR
59 GC O & M Training Rebuild/PRA/AE Closeout Rebuild/AE/PPR
60 GC Temporary Certiciate of Occupancy- Certificate of Occupancy Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
61 PRA/GC Project Closeout Audit- NICOLE Rebuild/PRA/AE Closeout Rebuild/AE/PPR
62 PRA Rebuild/PRA/AE Rebuild/AE/PPR
63 PRA Rebuild/PRA/AE Rebuild/AE/PPR
64 PRA Rebuild/PRA/AE Rebuild/AE/PPR
65 PRA Rebuild/PRA/AE Rebuild/AE/PPR
66 PRA Rebuild/PRA/AE Rebuild/AE/PPR

(Spec section) -01 Division 2 GC Product Data per specs.. Rebuild/PRA/AE Enter As Required AE/LA/PE
GC Product Data per specs.. Rebuild/PRA/AE Estimated AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE Dates AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE This AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE Column AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE ….. AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE … AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE … AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE AE/LA/PE
GC Samples per specs Rebuild/PRA/AE AE/LA/PE
GC Shop Drawings per specs Rebuild/PRA/AE AE/LA/PE
GC Mock ups per specs Rebuild/PRA/AE AE/LA/PE

page 2 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 3 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 4 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 5 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 6 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 7 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 8 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 9 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 10 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 10/7/2019

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By

page 11 of 11



Philadelphia Redevelopment Authority Submittal Log
SUBMITTAL LOG   print date 9/16/2022

PROJECT NAME ADDRESS (Update Info)

Number Section Page From Company Submittal Description Copy To
Planned Start of 

Trade Work
Planned Submittal 

Date
Actual Submittal 

Date
Submittal Return 

Date +14 
Planned 

Resubmittal Date
Actual Resubmittal 

Date
Resubmittal 

Return Date +14 Action Reviewed By
1 Division 1 PRA Narrative- Monthly (for all projects over 4 weeks) Rebuild/PRA/AE Enter Monthly Rebuild/AE/PPR
2 PRA Certificate of Insurance (including Workers Comp) Rebuild/PRA/AE Estimated Pre Construction Rebuild/AE/PPR
3 PRA Certificate of Payment and Performance Bond Rebuild/PRA/AE Dates Pre Construction Rebuild/AE/PPR
4 PRA Bid Award Rebuild/PRA/AE This Pre Construction Rebuild/AE/PPR
5 PRA Executed Contract Rebuild/PRA/AE Column Pre Construction Rebuild/AE/PPR
6 GC Project Baseline Schedule Rebuild/PRA/AE ….. Pre Construction Rebuild/AE/PPR
7 GC Schedule of Values Rebuild/PRA/AE … Pre Construction Rebuild/AE/PPR
8 GC LCP Tracker (confirmation of use Prime & Subs) Rebuild/PRA/AE … Pre Construction Rebuild/AE/PPR
9 GC Project Estimated Hours Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR

10 GC Project Estimated WMBE Targets Summary Sheet Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
11 GC Project Worforce Diversity Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
12 PRA/GC Project Contact List (including subcontractors) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
13 PRA Pre-Construction Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
13 GC Onsite Labor Osha 10 Cards Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
14 GC OSHA 300 Form Posted Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
15 GC Company Safety Program Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
16 GC Site Specific Safety Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
17 GC Phasing and Logistics Plan Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
18 PRA/GC Project Specific Submittal log (PD, Shop Drawings, Samples) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
19 GC Submittal Cover Sheet Form Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
20 PRA Project Labor Agreement (contracts above 3 million) Rebuild/PRA/AE n/a As Required Rebuild/AE/PPR
21 PRA Workforce MOU Rebuild/PRA/AE n/a As Required Rebuild/AE/PPR
22 PRA/GC Maintain Permits Log- (L&I, PWD, etc) Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
23 CITY Street Department Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
24 CITY PWD Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
25 CITY Percent for Art Approval Rebuild/PRA/AE As Required Rebuild/AE/PPR
26 AE Zoning permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
27 AE/GC Building Permit Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
28 PRA/GC Street /Sidewalk Closure Permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
29 GC Dust Mitigation Permit Rebuild/PRA/AE As Required Rebuild/AE/PPR
30 GC PPR Site Activity Permit Rebuild/PRA/AE Pre Construction Rebuild/AE/PPR
31 PRA Notice to Proceed Rebuild/PRA/AE For Record Rebuild/AE/PPR
32 PRA Construction Kick Off Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
33 GC Project Schedule Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
34 GC 2 Week Look Ahead Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
35 GC Payment Request (Rebuild format) Rebuild/PRA/AE Monthly Rebuild/AE/PPR
36 PRA/GC Project Specific Submittal log - Monthly Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
37 GC Change Order Request Form- KIRA Rebuild/PRA/AE As Required Rebuild/AE/PPR
38 GC Change Order Request Log Rebuild/PRA/AE Monthly Rebuild/AE/PPR
39 GC Request for Information Form Rebuild/PRA/AE As Required Rebuild/AE/PPR
40 GC Request for Information Log Rebuild/PRA/AE As Required Rebuild/AE/PPR
41 Rebuild EOP Review at 25% Project Completion Rebuild/PRA/AE Rebuild/AE/PPR
42 PRA Construction Kick Off Meeting Minutes Rebuild/PRA/AE For Record Rebuild/AE/PPR
43 PRA Project Meeting Minutes- Bi-weekly Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
44 AE AE Project Field Reports Rebuild/PRA/AE Bi Weekly Rebuild/AE/PPR
45 Rebuild/AE Notice of Correction Rebuild/PRA/AE As Required Rebuild/AE/PPR
46 GC Daily Report Rebuild/PRA/AE Daily Rebuild/AE/PPR
47 GC Report of Injury Rebuild/PRA/AE As Required Rebuild/AE/PPR
48 GC Maintain Special inspections Log Rebuild/PRA/AE As Required Rebuild/AE/PPR
49 GC Environmental Remediation Plan & Program Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
50 GC Environmental Remediation Waste Disposal Certificates Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
51 GC LEED certifications, (KIRA) Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
52 GC Commisioning, as required Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
53 GC L& I inspection Reports Rebuild/PRA/AE As Required Rebuild/AE/PPR
54 PRA/GC Project Specific Submittal log - Monthly Update Rebuild/PRA/AE Monthly Rebuild/AE/PPR
55 PRA/GC Notice of Substantial Completion Rebuild/PRA/AE Closeout Rebuild/AE/PPR
56 GC Punchlist Closeout Rebuild/PRA/AE Closeout Rebuild/AE/PPR
57 GC As built Documents Rebuild/PRA/AE Closeout Rebuild/AE/PPR
58 GC O & M Manuals Rebuild/PRA/AE Closeout Rebuild/AE/PPR
59 GC O & M Training Rebuild/PRA/AE Closeout Rebuild/AE/PPR
60 GC Temporary Certiciate of Occupancy- Certificate of Occupancy Rebuild/PRA/AE N/A As Required Rebuild/AE/PPR
61 PRA/GC Project Closeout Audit- NICOLE Rebuild/PRA/AE Closeout Rebuild/AE/PPR
62 PRA Rebuild/PRA/AE Rebuild/AE/PPR
63 PRA Rebuild/PRA/AE Rebuild/AE/PPR
64 PRA Rebuild/PRA/AE Rebuild/AE/PPR
65 PRA Rebuild/PRA/AE Rebuild/AE/PPR
66 PRA Rebuild/PRA/AE Rebuild/AE/PPR

(Spec section) -01 Division 2 GC Product Data per specs.. Rebuild/PRA/AE Enter As Required AE/LA/PE
GC Product Data per specs.. Rebuild/PRA/AE Estimated AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE Dates AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE This AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE Column AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE ….. AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE … AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE … AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE AE/LA/PE
GC Product Data per specs Rebuild/PRA/AE AE/LA/PE
GC Samples per specs Rebuild/PRA/AE AE/LA/PE
GC Shop Drawings per specs Rebuild/PRA/AE AE/LA/PE
GC Mock ups per specs Rebuild/PRA/AE AE/LA/PE
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Rebuild Project Management Information System 

Rebuild projects require that Project Users, Lead Designers, and General Contractors utilize Rebuild’s 

Project Management Information System built on the Oracle Primavera Unifier. This system will 

facilitate review of design and construction documentation by Rebuild and City project partners, as well 

as provide a central location for project information to key partners. Implementation information can be 

found below, categorized by project phase. 

Rebuild has procured and will issue licenses to one representative of each of the organizations listed 

below as “Users”. Note that subcontractors to the General Contractor or subconsultants to the lead 

Designer will not be given licenses to the system. Subcontractor/subconsultant management systems 

and processes are left to the discretion of the General Contractor and Lead Designers.  

 

DURING DESIGN 

Users: 

- Rebuild Project Manager 

- Project User (as applicable) 

- PRA Manager (as applicable) 

- Lead Designer 

Core functions include but are not limited to: 

- Storage of project contacts 

- Submission and review of payment applications 

- Submission and review of project schedules 

- Submission and review of meeting agendas, minutes, and monthly updates 

- Storage of permits 

- Submission of professional service deliverables 

- Submission of designs for review 

 

DURING CONSTRUCTION 

Users: 

- Rebuild Project Manager 

- Project User (as applicable) 

- PRA Manager (as applicable) 

- Lead Designer 

- General Contractor (or equivalent) 

- Construction Inspector 

- EOP Monitor 

Core functions include but are not limited to: 

- Storage of project contacts 



- Submission and review of payment applications 

- Submission and review of project schedules 

- Submission of Potential Change Order (PCO) requests 

- Log risks and issues 

- Submission and review of meeting agendas, minutes, and bi-weekly updates 

- Storage of permits 

- Storage of Architect/Engineer Daily Observations 

- Transmission of Architect’s Supplemental Instructions 

- Storage of Drawings & Specifications 

- Submission and review of Submittals and Requests for Information 

- Storage of inspector reports 

- Facilitation of closeout processes 
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