Attachment 1

Division 1- Specifications



SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary Conditions and
other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section Includes:

Project information.

Work covered by Contract Documents.
Work performed by Owner.
Contractor's use of site and premises.
Coordination with occupants.

Work restrictions.

Specification and Drawing conventions.

Nounbkwpnek

Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures governing
temporary use of Owner's facilities.
2. Section 017300 "Execution" for coordination of Owner-installed products.

PROJECT INFORMATION

Project Identification: Francis J Myers Recreation Center Building & Site Improvements Project.
1. Project Location: 5800 Chester Avenue, Philadelphia, PA 19143

Owner: Philadelphia Parks & Recreation (PPR)

1. Owner's Representative: City of Philadelphia/ Rebuild

2. Rebuild Project Manager: Kara Medow; kara.medow@phila.gov
3. Rebuild Director of Construction: Luigi Sebastiani; luigi.sebastiani@phila.gov

Architect: DIGSAU; 340 N. 12" Street Suite 421 Philadelphia, PA 19107

1. Architect's Representative: Michael Goldberg; mgoldberg@digsau.com

WORK COVERED BY CONTRACT DOCUMENTS

The Work of Project is defined by the Contract Documents and includes, but is not limited to, the
following:

1. Complete structural demolition of the existing ‘Annex’ (c1904), ‘Gymnasium’ (c1979), and ‘Boiler’
(c1979) additions of the existing building;
2. Construction of a new, 1-story +/-11,000GSF Gymnasium and Lobby Addition; and

3. Renovations of the 3-story (and full basement level) existing Recreation Center Building (c1902):
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a. Exterior Envelope Improvements (Existing Rec Building):

i Masonry cleaning, repairs, and repointing
ii. Window replacement, with security grilles and exterior door replacement
iii. Selective roof replacement with metal tile shingles to match existing at pitched roof

areas.
iv. Selective repair and replacement of existing roof.
V. New exterior lighting and security camera system.
b. Interior Improvements (Existing Rec Building, Levels 1 and 2):

i Selective demolition of existing partitions, ceilings, flooring, doors, casework,
mechanical electrical, plumbing, and fire protection
ii. Hazmat Remediation
iii. Salvage and Relocation of items
iv. ADA upgrades, including new 4-stop Elevator

V. Reconfiguration of interior rooms and toilet rooms
vi. Casework and interior casework and millwork
vii. Interior signage and wayfinding
viii. Complete new power and lighting systems throughout
ix. Complete new Security, IT, and AV systems throughout
X. Complete new plumbing systems throughout
Xi. Complete new electrical, mechanical fire alarm & fire protection systems
throughout.
Xii. Enhanced Commissioning: contractor will be required to coordinate and cooperate

with the Commissioning Agent
c. Interior Improvements (Existing Rec Building, Levels B and 3):

i Cleanout and stabilization throughout.
ii. Installation of new equipment.

d. Site Improvements within project boundary:
i New playgrounds and sprayground

ii. New community garden
iii. Selective tree removal and new plantings

iv. New walkways, site furniture, & site lighting

V. Site re-grading within project boundary

Vi. Select repair/ replacement of existing site fencing, stone retaining walls, asphalt
driveways

B. Type of Contract:

1. Project will be constructed under a single prime contract.
1.5 WORK BY OWNER
A. Cooperate fully with Owner, so work may be carried out smoothly, without interfering with or delaying
Work under this Contract or work by Owner. Coordinate the Work of this Contract with work performed
by Owner.
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1.6

1.7

1.8

1.9

OWNER-FURNISHED/OWNER-INSTALLED (OFOI) PRODUCTS
The Owner will furnish and install products indicated.

1. Furniture procurement and installation
CONTRACTOR'S USE OF SITE AND PREMISES

Unrestricted Use of Site: Contractor shall have full use of Project site for construction operations during
construction period. Contractor's use of Project site is limited only by Owner's right to perform work or
to retain other contractors on portions of Project.

Limits on Use of Site: Limit use of Project site to areas within the Contract limits indicated. Do not
disturb portions of Project site beyond areas in which the Work is indicated.

WORK RESTRICTIONS
Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets, work on public streets, rights of way, and other
requirements of authorities having jurisdiction.

On-Site Work Hours: Contractor will set works as necessary for completion of the work, within the
limitation of the authorities having jurisdiction, including Saturdays as necessary. No Sunday is
permitted without prior approval by the Owner. Overtimes hours that may be required for the timely
completion of the project shall be included as part of the base bid.

Existing Utility Interruptions: The Contractor shall provide his own equipment to detect, locate, and
mark-out all existing utilities. The contractor is required to verify locations and all existing utilities to be
connected or disconnected.

Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, and other
controlled substances on Project site is not permitted.

Employee Identification: Provide identification tags for Contractor personnel working on Project site.
Require personnel to use identification tags at all times.

Employee Screening: Comply with Owner's requirements for drug and background screening of
Contractor personnel working on Project site.

1. Maintain list of approved screened personnel with Owner's representative.
SPECIFICATION AND DRAWING CONVENTIONS

Specification Content: The Specifications use certain conventions for the style of language and the
intended meaning of certain terms, words, and phrases when used in particular situations. These
conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. The words
"shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:)
is used within a sentence or phrase.
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2. Text Color: Text used in the Specifications, including units of measure, manufacturer and product
names, and other text may appear in multiple colors or underlined as part of a hyperlink; no
emphasis is implied by text with these characteristics.

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow for
access to linked information that is not residing in the Specifications. Unless otherwise indicated,
linked information is not part of the Contract Documents.

4, Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B. Division 00 Contracting Requirements: General provisions of the Contract, including General and

Supplementary Conditions, apply to all Sections of the Specifications.

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all
Sections in the Specifications.

D. Drawing Coordination: Requirements for materials and products identified on Drawings are described in
detail in the Specifications. One or more of the following are used on Drawings to identify materials and
products:

1. Terminology: Materials and products are identified by the typical generic terms used in the
individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations scheduled on Drawings.

3. Keynoting: Materials and products are identified by reference keynotes referencing Specification

Section numbers found in this Project Manual.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION
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SECTION 012100 — ALLOWANCES

PART 1 — GENERAL
1.1 DESCRIPTION OF WORK
A This Section includes administrative and procedural requirements governing allowances
1.2 RELATED WORK SPECIFIED ELSEWHERE
A. Applicable provisions of Bidding Requirements, Contract Requirements in Division 0 and
all applicable Division 1 sections.
B. Each section of the specifications including an allowance.
1.3 COORDINATION
A. Designate required selection and delivery dates for products under each allowance in
the Contractor’s Construction Schedule.
B. Designate each allowance with extensions based on estimated quantities for unit price
allowances on Contractor’s Schedule of Values.
14 DEFINITIONS
A. Refer to Section 007200.
1.5 ALLOWANCES
A Include in Total Base Bid Amount, an amount equal to One Percent (1%) of the base bid
amount for payment of permit fees. This is a direct cost; no mark-ups will be permitted.
B. Amount of each allowance (excluding 1.5.A above) shall include:
1. Net cost of product.
2. Delivery to site.
3. Applicable taxes.
4, Preparing submittals.
C. In addition to amounts of allowances (excluding 1.5.A above), include in the base bid
amount, the Contractor's cost for:
1. Assisting in selection and obtaining proposals from suppliers and
subcontractors.
2. Processing submittals.
3. Handling at site, including unloading, uncrating and storage.
4. Protection from elements and from damage.
5. Labor, installation and finishing.
6. Other expenses required to complete installation.
7. Overhead and profit.
1.6 SELECTION OF PRODUCTS
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A. Design Professional shall issue by Change Order a full specification for the final selected
product.

B. Contractor's Duties
1. Notify Design Professional of deadlines for specification of final products,

allowing for Contractor’s required submissions as required to meet Date of
Completion.
2. Provide cost proposals for products being considered when requested by
Design Professional.
3. Notify Design Professional of any effect anticipated by selection of product or
supplier under consideration as it relates to:
a. Construction Schedule.
b. Contract Sum.
On notification of selection, enter into purchase agreement with
designated supplier.
1.7 INSTALLATION

A Comply with requirements of applicable specification section, including

warranties/guarantees.
1.8 ADJUSTMENT OF COSTS

A. Should actual purchase cost be more or less than specified amount of allowance,
Contract Sum shall be adjusted by Change Order equal to amount of difference. A
percentage to cover Contractor's overhead and profit, as stated in Standard Contract
Requirements, will be applied to difference in cost.

B. For products specified under unit cost allowance unit cost applies to quantity required
to complete the Work as determined by the Contractor.

1. Submit invoices or other data to substantiate quantity actually used.

C. Submit request for other costs, claimed for additional work caused by increase over

amount of allowance, prior to required submission for product.
1.9 SCHEDULE OF ALLOWANCES

A Allowance No. 1: Quantity allowance: Include quantity of 10 LF of crack repair at
limestone as shown on drawings and as specified in Section 040101 “Repair and
Cleaning of Existing Masonry”

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.

2. Coordinate quantity allowance adjustment with corresponding unit-price
requirements in Section 012200 “Unit Prices”.

B. Allowance No. 2: Quantity allowance: Include quantity of 25 LF of crack repair at
granite as shown on drawings and as specified in Section 040101 “Repair and Cleaning
of Existing Masonry”
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1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.

2. Coordinate quantity allowance adjustment with corresponding unit-price
requirements in Section 012200 “Unit Prices”.

C. Allowance No. 3: Quantity allowance: Include quantity of 10 pins placed to repair
displaced stone as shown on drawings and as specified in Section 040101 “Repair and
Cleaning of Existing Masonry”

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.
2. Coordinate quantity allowance adjustment with corresponding unit-price

requirements in Section 012200 “Unit Prices”.

D. Allowance No. 4: Quantity allowance: Include quantity of 5 locations of embedment
removal and repair as shown on drawings and as specified in Section 040101 “Repair
and Cleaning of Existing Masonry”

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.
2. Coordinate quantity allowance adjustment with corresponding unit-price

requirements in Section 012200 “Unit Prices”.

E. Allowance No. 5: Quantity allowance: Include quantity of 2,025 sq.ft of mortar joint
repair at stone as shown on drawings and as specified in Section 040101 “Repair and
Cleaning of Existing Masonry”

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.
2. Coordinate quantity allowance adjustment with corresponding unit-price

requirements in Section 012200 “Unit Prices”.

F. Allowance No. 6: Quantity allowance: Include quantity of 250 sq.ft of sealant joint
repair at stone as shown on drawings and as specified in Section 040101 “Repair and
Cleaning of Existing Masonry”

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.
2. Coordinate quantity allowance adjustment with corresponding unit-price

requirements in Section 012200 “Unit Prices”.
G. Allowance No. 7: Lump Sum Allowance: Include a sum of $7,000 for the provision of a
custom printed, vinyl graphic artwork to be applied to the outer face of the Lobby pod

millwork elements.

1. This allowance includes material cost receiving, handling, and installation and
Contractor overhead and profit.

PART 2 PRODUCTS — Not Used

PART 3 EXECUTION — Not Used

END OF SECTION
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

1.5

SECTION INCLUDES

A. List of unit prices, for use in preparing Bids.

B. Measurement and payment criteria applicable to Work performed under a unit price payment method.
C. Defect assessment and non-payment for rejected work.

RELATED REQUIREMENTS

A. Section 002113 “Instructions to Bidders” for instructions for preparation of pricing for Unit Prices

B. Section 004322 “Unit Prices Form” for List of Unit Prices as supplement to Bid Form

C. Section 012000 “Allowances” for procedures for using unit prices to adjust quantity allowances

D. Section 012600 “Contract Modification Procedures” for additional payment and modification
procedures.

COSTS INCLUDED

A. Unit Prices included on the Bid Form shall include full compensation for all required labor, products,
tools, equipment, plant, transportation, services and incidentals; erection, application or installation of
an item of the Work; overhead and profit.

UNIT QUANTITIES SPECIFIED

A. Quantities indicated in the Bid Form are for bidding and contract purposes only. Quantities and
measurements of actual Work will determine the payment amount.

MEASUREMENT OF QUANTITIES

A. Measurement methods delineated in the individual specification sections complement the criteria of this
section. In the event of conflict, the requirements of the individual specification section govern.

B. Owner will take all measurements and compute quantities accordingly.
C. Assist by providing necessary equipment, workers, and survey personnel as required.
1. Measurement Devices:
a. Weigh Scales: Inspected, tested and certified by the applicable state Weights and Measures

department within the past year.
b. Platform Scales: Of sufficient size and capacity to accommodate the conveying vehicle.
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1.6

1.7

c. Metering Devices: Inspected, tested and certified by the applicable state department within
the past year.

d. Measurement by Weight: Concrete reinforcing steel, rolled or formed steel or other metal
shapes will be measured by handbook weights. Welded assemblies will be measured by
handbook or scale weight.

e. Measurement by Volume: Measured by cubic dimension using mean length, width and
height or thickness.

f.  Measurement by Area: Measured by square dimension using mean length and width or
radius.

g. Linear Measurement: Measured by linear dimension, at the item centerline or mean chord.

h. Stipulated Price Measurement: Items measured by weight, volume, area, or linear means or
combination, as appropriate, as a completed item or unit of the Work.

i.  Perform surveys required to determine quantities, including control surveys to establish
measurement reference lines. Notify Architect prior to starting work.

j.  Contractor's Engineer Responsibilities: Sign surveyor's field notes or keep duplicate field
notes, calculate and certify quantities for payment purposes.

PAYMENT

A. Payment for Work governed by unit prices will be made on the basis of the actual measurements and
guantities of Work that is incorporated in or made necessary by the Work and accepted by the Architect,
multiplied by the unit price.

B. Payment will not be made for any of the following:

Products wasted or disposed of in a manner that is not acceptable.
Products determined as unacceptable before or after placement.
Products not completely unloaded from the transporting vehicle.
Products placed beyond the lines and levels of the required Work.
Products remaining on hand after completion of the Work.
Loading hauling, and disposing of rejected Products.

ouvhkwN R

DEFECT ASSESSMENT
A. Replace Work, or portions of the Work, not complying with specified requirements.

B. If, in the opinion of Architect, it is not practical to remove and replace the Work, Architect will direct one
of the following remedies:

1. The defective Work may remain, but the unit price will be adjusted to a new unit price at the
discretion of Architect.

2. The defective Work will be partially repaired to the instructions of the Architect, and the unit price
will be adjusted to a new unit price at the discretion of Architect.

C. If, in the opinion of Owner, it is not practical to remove and replace the Work, Owner will direct one of
the following remedies:

1. The defective Work may remain, but the unit price will be adjusted to a new unit price at the
discretion of Owner.
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2. The defective Work will be partially repaired to the instructions of the Owner, and the unit price will
be adjusted to a new unit price at the discretion of Owner.
D. The individual specification sections may modify these options or may identify a specific formula or
percentage price reduction.

E. The authority of Owner to assess the defect and identify payment adjustment is final.
1.8 SCHEDULES OF UNIT PRICES
A. Unit Price No. 1: Crack repair at limestone:

1. Description: Crack repair at limestone as shown on drawings and as specified in Section 040101
“Repair and Cleaning of Existing Masonry”

2. Unit of Measurement: Lineal foot of crack repaired.

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

B. Unit Price No. 2: Crack repair at granite stone:

1. Description: Crack repair at granite as shown on drawings and as specified in Section 040101 “Repair
and Cleaning of Existing Masonry”

2. Unit of Measurement: Lineal foot of crack repaired.

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

C. Unit Price No. 3: Repair of displaced element with pins:

1. Description: Resetting and repair of displaced stone with pins and adhesive as shown on drawings
and as specified in Section 040101 “Repair and Cleaning of Existing Masonry”"

2. Unit of Measurement: Each pin placed.

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

D. Unit Price No. 4: Repair of spalls

1. Description: Spall repair at stone as shown on drawings and as specified in Section 040101 “Repair
and Cleaning of Existing Masonry”

2. Unit of Measurement: Square foot of wall surface repaired.
Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

E. Unit Price No. 5: Stone Masonry Dutchman Repair

1. Description: Cut out deteriorated limestone and install stone dutchman with stone to match existing
as shown on drawings and as specified in Section 040101 “Repair and Cleaning of Existing Masonry”
2. Unit of Measurement: Square foot of dutchman repair.
Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”
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F. Unit Price No. 6: Embedment removal and repair of stone

1. Description: Embedment removal and repair at stone as shown on drawings and in according to
Section 040101 “Repair and Cleaning of Existing Masonry”

2. Unit of Measurement: Each insert, with 4 cubic inches of patching material.

Confirm original unit prices have been separated into two (for patching stone & pointing joints).

4. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

w

G. Unit Price No. 7: Mortar Joint Repair at Stone

1. Description: Cutting and raking out of existing mortar joints and repointing as shown on drawings
and in according to Section 040101 “Repair and Cleaning of Existing Masonry”

2. Unit of Measurement: Linear Foot (LF)

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

H. Unit Price No. 8: Sealant Joint Repair at Stone

1. Description: Cutting and raking out of existing sealant joints and repointing as shown on drawings
and in according to Section 040101 “Repair and Cleaning of Existing Masonry”

2. Unit of Measurement: Linear Foot (LF)

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

I.  Unit Price No. 9: Steel Lintel Repair at Stone

1. Description: Steel lintel repair at stone as shown on drawings and as specified in Section 040101
“Repair and Cleaning of Existing Masonry”

2. Unit of Measurement: Linear Foot (LF)

3. Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”

J.  Unit Price No. 10: Hazardous Materials Abatement

1. Description: Abatement of hazardous materials according to the Environmental Specifications and
Supplemental Testing Reports included in Appendix D

2. Unit of Measurement: Refer to Unit Rate Sheet below
Quantity Allowance: Coordinate unit price with allowance adjustment requirements in Section
012100 “Allowances”
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Hazardous Materials Abatement Unit Rate Sheet

Material Units Unit Cost (Add/Deduct)
Paper "Air Cell" Pipe Insulation Linear Foot
Block "Mag" Pipe Insulation Linear Foot
Mudded Pipe Fittings Linear Foot

Paper Radiator Heat Shield

Square Foot

Paper Duct Insulation

Square Foot

Joint Compound

Square Foot

Wall/Ceiling Plaster (>1% Asbestos)

Square Foot

Wall/Ceiling Plaster (<1% Asbestos)

Square Foot

CMU/Stone Wall Parging/Waterproofing (Above Grade)

Square Foot

CMU/Stone Wall Parging/Waterproofing (Subgrade)

Square Foot

Ceiling Tile Adhesive

Square Foot

Asphalt/Vinyl Floor Tile (Single Layer)

Square Foot

Asphalt/Vinyl Floor Tile (2 Layer)

Square Foot

Asphalt/Vinyl Floor Tile (3 Layer)

Square Foot

Asphalt/Vinyl Floor Tile (4 Layer)

Square Foot

Flooring Mastic/Adhesive (Black)

Square Foot

Sheet Flooring

Square Foot

Flooring Mastic/Adhesive (Yellow/Brown)

Square Foot

Leveling Compound

Square Foot

Flooring Underlayment

Square Foot

Ceramic/Porcelain Tile Mortar

Square Foot

Ceramic/Porcelain Tile Grout

Square Foot

Ceramic/Porcelain Tile Adhesive

Square Foot

Blackboard/Wall Panel Adhesive

Square Foot

Stainless Sink Insulation Coating

Unit

Fire Door Unit

Electrical Wire Insulation Linear Foot
Cementitious Electrical Panel Components Unit

Paper Electrical Panel Components Square Foot
Exterior Caulk (Window, Door, Expansion, etc.) - 1st Floor Linear Foot
Exterior Caulk (Window, Door, Expansion, etc.) - 2nd Floor Linear Foot
Window Glaze Linear Foot

Cementitious Panels

Square Foot

Additional Mobilization/Demobilization

Unit

i ununnunon nnnfnfnnnnnfnn NN En

PART 2 PRODUCTS - NOT USED

PART 3 EXECUTION - NOT USED

END OF SECTION
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SECTION 012300 — ALTERNATES

PART 1 - GENERAL

11

1.2

1.3

1.4

DESCRIPTION OF WORK

A. This Section identifies each Alternate by number and describes the basic changes to be
incorporated into the Work, if that Alternate is made part of the Contract.

RELATED REQUIREMENTS SPECIFIED ELSEWHERE

A. Applicable provisions of Bidding Requirements, Contract Requirements in Division 0 and all
applicable Division 1 sections.

ADMINISTRATIVE PROCEDURES

A. Referenced Sections of Specifications stipulate pertinent requirements for products and methods
to achieve the Work stipulated under each Alternate.

B. Coordinate pertinent related Work and modify surrounding Work as required to properly
integrate the Work under each Alternate, and to provide the complete construction required by
the Contract Documents.

C. Immediately following the award of the Contract, prepare and distribute to each party involved,
notification of the status of each Alternate. Indicate whether Alternates have been accepted,
rejected or deferred for consideration at a later date.

D. A “Schedule of Alternates” is included at the end of this Section. Specification Sections
referenced in the Schedule contain requirements for materials and methods necessary to
achieve the Work described under each Alternate. Include as part of each Alternate,
miscellaneous devices, accessory objects and similar items incidental to or required for a
complete installation whether or not mentioned as part of the Alternate.

DEFINITIONS

A. Refer to Section 007200 Standard Contract Requirements.

PART 2 - PRODUCTS - Not Used

PART 3 - EXECUTION

3.1 SCHEDULE OF ALTERNATES
A. Alternate No. 1: Site (Non-Building Mounted) Security Cameras
1. Base Scope: Exclude all site-related security work illustrated on TO0O except for a single
exterior security hand hole dedicated for future tie-in.
2. Alternate: Provide trenching, conduit, and security cameras as documented on T100
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B. Alternate No. 2: Community Garden Raised Planters
1. Base Scope: Exclude all raised planters and tool locker shown on L2.1
2. Alternate: Provide (7) raised planters (including planting soil), (3) accessible raised
planters, (1) lockable tool locker per L2.1

C. Alternate No. 3: Exterior Adult Fitness
1. Base Scope: Exclude all Adult Fitness work as shown on L/2.1. Provide lawn contiguous
with adjacent area
2. Alternate: Provide scope as documented on L/2.1 that includes, but is not limited to, +/-

775SF porous safety surface, fitness equipment and associated foundations, +/- 250SF
concrete paving, and game tables.

D. Alternate No. 4: Exterior Landscape Seat Wall
1. Base Scope: Provide cast-in-place concrete site/seat wall as shown on the L/2.0 and
6/L5.0
2. Alternate: Provide salvaged granite stone-clad site wall per 5/L5.0
E. Alternate No. 5: Classroom Room 201/202 Operable Partition
1. Base Scope: Provide a solid acoustical GWB partition (partition Type 0A3A) subdividing
Classrooms 201 and 202
2. Alternate: Provide scope as documented on the architectural and structural drawings

that includes a manual operable partition and associated structural steel supports

F. Alternate No. 6: Interior GWB Partition Assembly (Renovation)
1. Base Scope: Provide abuse-resistant type (AR) drywall with %" plywood liner at all
partitions as shown on A800
2. Alternate: Exclude %" plywood liner at all interior GWB partitions, unless required for

typical blocking or architectural finishes as shown throughout the drawings.

END OF SECTION
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SECTION 012500 — SUBSTITUTION PROCEDURES

PART 1 — GENERAL

11 DESCRIPTION OF WORK

A This Section specifies the Contractor’s administrative and procedural requirements for
handling requests for substitutions made after award of the Contract. Procedural
requirements governing the Contractor’s selection of products and product options are
included under Section 016001 “Products and Materials”.

1.2 RELATED WORK SPECIFIED ELSEWHERE

A. Applicable provisions of Bidding Requirements, Contract Requirements in Division 0 and

all applicable Division 1 sections.
13 DEFINITIONS

A. Definitions used in this Article are not intended to change or modify the meaning of other
terms used in the Contract Documents.

B. Substitutions - Requests for changes in products, materials, equipment, and construction
required by Contract Documents proposed by the Contractor after award of the Contract
are considered requests for “substitutions”. The following shall not be considered
substitutions:

1. Substitutions requested by Bidders during the bidding period, and accepted in
Addenda prior to award of Contract.

2. Revisions to Contract Documents requested by the City or Design Professional.

3. Specified options of products and construction methods included in Contract
Documents.

4, The Contractor’s determination of and compliance with governing regulations
and orders issued by governing authorities.

C. “Or equal”, “or equivalent”, “approved equal”, “approved equivalent”, “equivalent
substitution” and all other similar terms shall be interpreted as “substitution” as defined
above.

1.4 SUBMITTALS

A. Submit three (3) copies of each request for substitution. Submit requests with the form
attached at the end of this Section and in accordance with procedures required for
Change Order proposals. Attach all other data and certification.

B. Identify the product, or the fabrication or installation method to be replaced in each
request. Include related Specification Section and Drawing numbers. Provide complete
documentation showing compliance with the requirements for substitutions, and the
following information, as appropriate.

C. Product Data, including Drawings and descriptions of products, fabrication and
installation procedures.

D. Samples, where applicable or requested.
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A detailed comparison of salient features and qualities of the proposed substitution with
those of the Work specified. Salient features and qualities may include elements such as
size, weight, durability, performance and visual effect as determined by the Design
Professional. Submit documentation of salient features and qualities from independent
testing agencies performing industry recognized tests. The manufacturer’s claims of
performance may or may not be used in evaluation of substitutions at the discretion of
the Design Professional.

Coordination information, including a list of changes or modifications needed to other
parts of the Work and to construction performed by the City and separate Contractors,
that will become necessary to accommodate the proposed substitution.

A statement indicating the substitution’s effect on the Contractor’s Construction
Schedule compared to the schedule without approval of the substitution. Indicate the
effect of the proposed substitution on overall Contract Time.

Cost information, including a proposal of the net change, if any in the Contract Sum. The
Contractor shall certify that the cost data presented is complete and includes all related
costs under this Contract, but excludes the Design Professional’s redesign costs.

Certification by the Contractor that the substitution proposed is equal-to or better in
every significant respect to that required by the Contract Documents, and that it will
perform adequately in the application indicated. Include the Contractor’s waiver of rights
to additional payment or time, that may subsequently become necessary because of the
failure of the substitution to perform adequately.

Certification that the Contractor will reimburse the City for all costs for additional services
by the Design Professional and/or the Department of Parks & Recreation relating to any
substitution that necessitates a design change and related documentation.

Design Professional’s Action - The Design Professional will notify the Contractor of
acceptance or rejection of the proposed substitution. The Design Professional will be the
sole judge of the acceptability of the proposed substitution. Acceptance will be in the
form of a Change Order. The Change Order will include a deduction from the Contract
Sum for additional costs incurred by the City because of the substitution including, but
not limited to, Design Professional’s fees.

PART 2 PRODUCTS

2.1 SUBSTITUTIONS

A.

Conditions - The Contractor’s substitution request will be received and considered by the
Design Professional when one or more of the following conditions are satisfied, as
determined by the Design Professional; otherwise requests will be returned without
action except to record noncompliance with these requirements.

Extensive revisions to Contract Documents are not required.

Proposed changes are in keeping with the general intent of Contract Documents.
The request is timely, fully documented and properly submitted.

The request is directly related to an “or approved substitution” clause or similar
language in the Contract Documents.

5. The specified product or method of construction cannot be provided within the
Contract Time. The request will not be considered if the product or method

El i
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cannot be provided as a result of failure to pursue the Work promptly or
coordinate activities properly.

The specified product or method of construction cannot receive necessary
approval by a governing authority, and the requested substitution can be
approved.

A substantial advantage is offered the City, in terms of cost, time, energy
conservation or other considerations of merit, after deducting offsetting
responsibilities the City may be required to bear. Additional responsibilities for
the City may include additional compensation to the Design Professional for
redesign and evaluation services, increased cost of other construction by the City
or separate Contractors, and similar considerations.

B. The specified product or construction cannot be provided in a manner that is compatible
with other materials, and where the Contractor certifies that the substitution will
overcome the incompatibility.

C. The specified product or construction cannot be coordinated with other materials, and
where the Contractor certifies that the proposed substitution can be coordinated.

D. The specified product or method of construction cannot provide a warranty required by
the Contract Documents and where the Contractor certifies that the proposed
substitution provide the required warranty.

E. The Contractor’s submittal and Design Professional acceptance of Shop Drawings,
Product Data or Samples that relate to construction activities not complying with the
Contract Documents does not constitute an acceptable or valid request for substitution,
nor does it constitute approval.

PART 3 EXECUTION

Not Applicable

Attachment - Substitution Request Form (2 pages)

END OF SECTION
Francis J Myers Rec Center | Building & Site Improvements SUBSTITUTION PROCEDURES
ISSUED FOR CONSTRUCTION - 07 April 2023 012500 -3

DIGSAU



CITY OF PHILADELPHIA SUBSTITUTION REQUEST FORM

INSTRUCTIONS:

A. This request must be submitted and signed by the Contractor.

B. A request for each substitution must be exactly in this form, including all items. (One (1)
item of substitution per form).

C. Attach complete information on changes to Drawings and Specifications that proposed
substitution will require for its proper installation.

D. Submit with request, all necessary samples and substantiating data to prove quality and
performance is equal to that which is specified. Clearly mark manufacturer’s literature to
indicate equality in performance

CONTRACT AWARD DATE: DATE OF REQUEST:
CONTRACTOR:
PROJECT:

We hereby submit for your consideration the following substitution in lieu of the specified item for the
above project:

SPEC. SECTION NO.: PARAGRAPH: SPECIFIED ITEM:

PROPOSED SUBSTITUTION:

REASON FOR
REQUEST:

ITEMIZED COMPARISON OF SPECIFIED ITEM WITH THE PROPOSED SUBSTITUTION:
PERFORMANCE:

APPEARANCE:

REFERENCED STANDARDS:

DEDUCT CHANGE ORDER OFFERED FOR PROPOSED SUBSTITUTION:

MANUFACTURER’S WARRANTIES OF THE PROPOSED AND SPECIFIED ITEMS:
LENGTH OF WARRANTY: AS SPECIFIED[ ]. PROPOSED[ ]

MATERIALS COVERED:AS SPECIFIED [  ]. PROPOSED [ ]
LABOR COVERED:AS SPECIFIED [ ]. PROPOSED [ ]

OTHER TERMS: AS SPECIFIED:

PROPOSED SUBSTITUTION:
Francis J Myers Rec Center | Building & Site Improvements SUBSTITUTION PROCEDURES
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DESIGNATION OF MAINTENANCE SERVICES AND SOURCES:

DOES SUBSTITUTION AFFECT DIMENSIONS OR CLEARANCES SHOWN ON THE DRAWINGS? YES[ ] NO[ ]

IF YES, CLEARLY INDICATE
CHANGES:

WILL THE UNDERSIGNED PAY FOR CHANGES TO THE BUILDING DESIGN, INCLUDING ENGINEERING AND
DETAILING COSTS CAUSED BY THE REQUESTED SUBSTITUTION? YES[ ] NO[ .

IF NO, FULLY EXPLAIN:

WHAT EFFECT DOES SUBSTITUTION HAVE ON OTHER CONTRACTS OR TRADES?__

WHAT EFFECT DOES SUBSTITUTION HAVE ON CONSTRUCTION SCHEDULE?

CONTRACTORS CERTIFICATION OF EQUAL PERFORMANCE

The undersigned certifies that:
He/she has investigated the proposed substitution and has determined that it is equal to or better
than the product specified.
He/she will guarantee the substitution in the same manner as the product specified.
He/she will coordinate and make other changes as required in the Work as a result of the
substitution.
He/she waives all claims for additional costs as a result of the substitution, with the exception of
those identified above under “cost data”.
He/she will reimburse the City for all costs for design change resulting from the substitution.

Submitted by:
Signature

Name: Title:

Firm: Date:

Street:

City State Zip Code

Telephone:
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Signature shall be by person having authority to legally bind his firm to the above terms. Failure to provide

legally binding signature will result in rejection without further review by Design Professional.
Design Professional’s Action

Accepted [ ]
Accepted as noted [ ]
Not accepted [ ]
Received too late [ ]

Signature:
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 GENERAL

1.1

A.

B.
1.2

A.
13
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CHANGE ORDER PROCEDURE

If a change in the design of any portion of the work or the requirements of the Project
Manual is deemed necessary by the City/PRA, they may order an alteration to, or a
change in, the work covered by the Contract Documents, and the contractor shall
comply with such orders. If such changes increase the cost of the work to the
Contractor, the City/PRA will allow additional compensation. If such changes diminish
the cost of the work to the Contractor the City/PRA may deduct the amount of the
diminution. No consequential loss or profit due to reduction in the scope of work will
be allowed the Contractor, but the Contractor may be entitled to an extension of time in
these instances. No changes shall be made except upon a standard Change Order Form,
signed and executed by the Contractor and the City/PRA authorizing the change and
fixing the method of compensation or deduction. This Section specifies administrative
and procedural requirements for handling and processing Change Orders.

The execution of a change order (increase or decrease) will require a proposal from the
Contractor on company letterhead. Such proposal will include a complete description of
the change and schedule impact and a complete cost breakdown including such items as
Labor, Materials, Equipment, Crew Composition, Sub-Contractor costs, and associated
Insurance and Bonding costs (if applicable). The contractor is entitled to percentage
mark-ups on some of these items as stated in the Standard Contract Requirements. The
proposal is to be submitted to the City/PRA. Upon review and approval by the City/PRA
Project Team, a signed standard Change Order Form will be forwarded to the Contractor
for final execution.

RELATED WORK SPECIFIED ELSEWHERE

Applicable provisions of Bidding Requirements, Contract Requirements and other
Division 1 sections of the Standard Contract Requirements (007200).

CONTRACTOR’S RESPONSIBILITY TO INFORM

A.

Communication, either verbal or written, between the City/PRA or Design Professional
and the Contractor, Subcontractors, or other parties involved, during the normal course
of administration of the Contract, does not in any way constitute acceptance of a
Change Order or direction to modify the Contract unless said communication is in the
form of a written Change Order or Construction Change Directive as specified herein.

Communication from the City/PRA or Design Professional including, but not limited to
the following, does not constitute approval of a Change Order:

Submittal review including submittals returned with notations and corrections;
Site observation, conversation and reports;

Participation in pre-construction, pre-installation, progress or other meetings;
Clarification sketches or drawings.

bl A

It is the responsibility of the Contractor to inform the City/PRA that any communication
has, in the Contractor’s opinion, caused reason to modify the Contract. The Contractor

ISSUED FOR CONSTRUCTION - 07 APRIL 2023

DIGSAU

CONTRACT MODIFICATIONS PROCEDURES

012600-1



1.4

1.5
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shall not undertake work which, in his opinion, requires a Change Order without
completing procedures outlined herein.

Work done without completing Change Order procedures is entirely at the Contractor’s
own risk, even if the Contractor believes that communications from the City/PRA or
Design Professional contain instructions to do work outside of the Contract scope.

The City/PRA and Design Professional will not willfully instruct work to be done that
differs from the contract except through the Change Order procedures contained
herein.

MINOR CHANGES IN THE WORK

A.

Supplemental instructions, not involving an adjustment to the Contract Sum or Contract
Time, may be issued in writing by the PRA.

CHANGE ORDER PROPOSALS

A.

City/PRA-Initiated Change Order Proposal - Proposed changes in the Work that will
require adjustment to the Contract Sum or Contract Time will be issued by the City/PRA,
with a detailed description of the proposed change and supplemental or revised
Drawings and Specifications, if necessary.

1. Change Order Proposal requests issued by the City/PRA are for information
only. Do not consider them as instruction either to stop work in progress,
accelerate the work or to execute the proposed change.

2. Unless otherwise indicated in the Change Order Proposal request, within 20
days of receipt of the Change Order Proposal request, submit to the City/PRA
for review, an estimate of cost necessary to execute the proposed change.

a. Include a list of quantities of products to be purchased and unit costs,
along with the total amount of purchases to be made. Separate labor
and material charges. Where requested, furnish survey data to
substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and
amounts of trade discounts.
c. Include a statement indicating the effect the proposed change in the

Work will have on the Contract Time or any special efforts of the
Contractor that will be employed to reduce the delay.

d. Indicate that the Change Order Proposal is in response to a City/PRA
request and submit it to the City/PRA as stated in 1.1 (B) of this
section.

Contractor-Initiated Change Order Proposal — When Contractor claims latent or other
unforeseen conditions require modifications to the Contract, the Contractor may
propose changes by submitting a Change Order Proposal.

1. Include a statement outlining the reasons for the change and the effect of the
change on the Work. Provide a complete description of the proposed change.
Indicate the effect of the proposed change on the Contract Sum and Contract
Time.
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1.6

1.7

1.8
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2. Include a list of quantities of products to be purchased and unit costs along
with the total amount of purchases to be made. Where requested, furnish
survey data to substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
trade discounts.
4, Comply with requirements in Section 012500 “Substitution Procedures” if the

proposed change in the Work requires the substitution of one product or
system for a product or system specified.
5. Submit the proposal to the City/PRA as stated in 1.1 (B) of this section.

ALLOWABLE MARKUPS

A.

For change orders, overhead and profit shall be the aggregate total amount allowed to
the Contractor and shall include the costs of the Project Manager, office personnel,
small tools, among other things. The markup for overhead and profit shall be calculated
as follows:

i Cost between $0.00 and $25,000.00 - 12%
il Cost between $25,001.00 and $50,000.00 - 10%
iii. Cost over $50,000.00 - 8%
iv. Contractor markup for Subcontractor, and lower tier contractors shall
not exceed 8%

Under no circumstances shall the total combined markup for overhead and profit by
the Contractor exceed the percentages for markup for overhead and profit indicated in
Subparagraphs (1), (2), (3) and (4) above. The Rebuild Office shall make the final
determination as to net cost of labor and materials. All Change Orders relating to price
and/or time are subject to prior acceptance or approval by the Rebuild Office, or
express ratification of Change Order work already for the Rebuild Office.

ALLOWANCES

A.

Refer to Section 012100, Allowances.

CONSTRUCTION CHANGE DIRECTIVE (Force Account)

A.

When the City/PRA and Contractor are not in total agreement on the terms of a Change
Order Proposal, the City/PRA may issue a Construction Change Directive instructing the
Contractor to proceed with a change in the Work, for subsequent inclusion in a Change
Order.

The Construction Change Directive will contain a complete description of the change in
the Work.

Documentation - Maintain detailed records on a time and material basis of work
required by the Construction Change Directive. After completion of the change, submit
an itemized account and supporting data necessary to substantiate cost and time
adjustments to the Contract.

1. Contractor’s documentation will not, by itself, establish the final cost.
2. The City/PRA reserves the right to determine the value of the change in Work
per the requirements of this Section.
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1.9 DETERMINATION OF COST

A City/PRA reserves the right to use established estimating methods (including but not
limited to industry standards and unit prices listed in this manual) to determine a fair

and reasonable cost for changes in the Work.

PART 2 PRODUCTS Not used.
PART 3 EXECUTION

3.1 Sample Change Order Form, contact Project Coordinator for actual document.

END OF SECTION
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 GENERAL

11 DESCRIPTION OF WORK

A This Section specifies administrative and procedural requirements governing the
Contractor’s submission of invoices for Payment. These may also be referred to as
“Current Estimates” in the Standard Contract Requirements (007200).

B. Coordinate the Contractor’s Construction Schedule, List of Subcontracts, and Submittal
Schedule with the Standard Cost Breakdown.

1.2 RELATED WORK SPECIFIED ELSEWHERE

A Applicable provisions of Bidding Requirements, Contract Requirements and other
Division 1 of the Standard Contract Requirements (007200).

13 GENERAL REQUIREMENTS

A. Each invoice for payment shall be consistent with previous applications and payments.

B. The initial submission of the Standard Cost Breakdown at time of Substantial
Completion, and the final Standard Cost Breakdown involve additional requirements.

C. Withholding Payment - Any payment may be withheld in accordance with the Contract
Documents

Any payment may be withheld if the procedural requirements including
submittal of current administrative items listed including Certificates of
Insurance are incomplete or outdated.

2. Portions of payment requested for Work installed without approved submittals
may be withheld.
D. Standard Cost Breakdown Preparation - Complete every entry on the Standard Cost
Breakdown:
1. Contractor (name and address)
2. Contract number (from Notice to Proceed);
3. Requisition No. (sequential number);
4. Date Prepared;
5. Project (title of project);
6. STANDARD COST BREAKDOWN

a
b
C.
d.
e
f.
g

No. (sequentially numbering);
Item (phases of scope of work);
Unit (each, sq. ft., etc.);

Material;

Labor;

Unit Cost;

Total (total of Material and Labor).

7. PAYMENT APPLICATION
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a. Previous Billing (as billed previous application);
b. Percent Complete (completed to date);
c. Total Completed (Total column under COST BREAKDOWN multiplied by Percent
Complete column under PAYMENT APPLICATION.)
Incomplete Standard Cost Breakdowns will be returned without action.
E. Entries shall match data on the Contractor’s Construction Schedule. Use updated

schedules if revisions have been made.

F. Include amounts of Change Orders issued prior to the last day of the construction period

covered by the Standard Cost Breakdown.

G. Submit original plus 2 copies of each Standard Cost Breakdown to the Robert LaBrum,
Director, Design & Construction, PRA, 1234 Market Street, 16" Floor, Philadelphia, PA
19107
14 INITIAL STANDARD COST BREAKDOWN
A. Actions and submittals that shall precede or coincide with submittal of the first Standard

Cost Breakdown include the following:

LN A WNR

[any
o

11.
12.
13.
14.
15.
16.
17.
18.

List of subcontractors.

List of principal suppliers and fabricators.

Schedule of Values.

Contractor’s Construction Schedule (preliminary if not final).
Schedule of unit prices.

Submittal Schedule (preliminary if not final).

List of Contractor’s staff assignments.

List of Contractor’s principal consultants.

Copies of building permits.

Copies of authorizations and licenses from governing authorities for
performance of the Work.

Report of pre-construction meeting.

Certificates of insurance.

Performance and payment bonds.

Complete Submittals for each product or system included in the Application.
Initial settlement survey and damage report.

Reference Point Survey.

Current Daily and Monthly Reports.

Initial Construction Photographs and/or videos.

1.5 STANDARD COST BREAKDOWN AT SUBSTANTIAL COMPLETION

A This Standard Cost Breakdown shall reflect any Certificates of Partial Substantial
Completion issued previously for City occupancy of designated portions of the Work.

B. Actions and submittals which shall proceed or coincide with this Standard Cost
Breakdown include:

S =

Francis J Myers Rec Center | Building & Site Improvements

Occupancy permits and similar approvals.

Warranties (guarantees) and maintenance agreements.
Test/adjust/balance records.

Maintenance instructions.
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© N,

9.

10.
11.

12.

Utility meter readings.

Start-up performance reports.

Certified improvement survey.

Change-over information related to City’s occupancy, use, operation and
maintenance.

Final cleaning.

Final progress photographs.

List of incomplete Work (punch list), recognized as exceptions to Certificate of
Substantial Completion.

Record Documents.

1.6 FINAL STANDARD COST BREAKDOWN

A.

END OF SECTION
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Actions and submittals which shall precede or coincide with submittal of the final
Standard Cost Breakdown include the following:

hw

LN WU

Project Closeout Form fully executed (signed).

Completion of items specified for completion after Substantial Completion
(punch list).

Assurance that unsettled claims will be settled.

Assurance that Work not complete and accepted will be completed without
undue delay.

Transmittal of required Project construction records to City/PRA.

Proof that taxes, fees and similar obligations have been paid.

Removal of temporary facilities and services.

Removal of surplus materials, rubbish and similar elements.

Change of door locks to City’s access.
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SECTION 012973 — SCHEDULE OF VALUES

PART 1 GENERAL

11

1.2

1.3

1.4

Francis J Myers Rec Center | Building & Site Improvements

DESCRIPTION OF WORK

A.

This Section describes administrative requirements for the Contractor’s Schedule of
Values, referred to as “Current Estimate” in the Standard Contract requirements.

RELATED REQUIREMENTS SPECIFIED ELSEWHERE

A.

COORDINATION

A.

Applicable provisions of Bidding Requirements, Contract Requirements in Division 0 and
all applicable Division 1 sections.

Correlate line items in the Schedule of Values with other required administrative
schedules and forms, including:

A S

Contractor’s Construction Schedule.
Standard Cost Breakdown

List of subcontractors.

Schedule of allowances.

Schedule of alternates.

Schedule of submittals.

Submit the Schedule of Values to the City no later than ten (10) days after receipt of the
Notice to Proceed. Submit six (6) copies.

FORMAT AND CONTENT

A.

Arrange the Schedule of Values in a tabular form with separate columns to indicate the
following for each item listed:

Nk~ WNE

10.

11.

Generic name.

Related Specification Section.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders (numbers) that have affected value.

Dollar value.

Percentage of Contract Sum to the nearest one-hundredth percent, adjusted to
total 100 percent.

Margins of Cost - Show line items for indirect costs, and margins on actual
costs, only to the extent that such items will be listed individually in Standard
Cost Breakdown. Each item in the Schedule of Values and Standard Cost
Breakdown shall be complete including its total cost and proportionate share of
general overhead and profit margin unless otherwise indicated.

At the Contractor’s option, temporary facilities and other major cost items that
are not direct cost of actual work-in-place may be shown as separate line items
in the Schedule of Values or distributed as general overhead expense.

Itemize separate line-item cost for the following items under Division 1:

a. Field Engineering.

SCHEDULES OF VALUES
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b. Construction Photographs.

c. Mock-up.

12. Itemize separate line item cost for each of the construction cost items under all
applicable specification sections.

13. Itemize separate line item cost for each service contract.

14. Breakdown costs into:

o

Delivered cost of material, with taxes paid, with overhead and profit.
b. Installation cost, with overhead and profit.

If requested, break down high value line items to list major materials
or operations.

d. Round off figures to nearest ten dollars.
e. Make sum total costs of all items listed in Schedule equal to Contract
Limit.
1.5 UPDATING
A. After review by the City, revise and resubmit schedules as required.
B. Update and resubmit the Schedule of Values when change orders or construction

change directions result in a change in the Contract Limit.
PART 2 PRODUCTS — Not Used

PART 3 EXECUTION — Not Used

END OF SECTION
Francis J Myers Rec Center | Building & Site Improvements SCHEDULES OF VALUES
ISSUED FOR CONSTRUCTION - 07 April 2023 012973 -2

DIGSAU



SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION
PART 1 - GENERAL
11 SUMMARY

A. Section Includes: Administrative provisions for coordinating construction operations on Project
including, but not limited to, the following:

1. Coordination drawings.
2. Requests for Information (RFls).
3. Project meetings.
B. Related Requirements:
1. Section 017300 "Execution" for procedures for coordinating general installation and field-

engineering services, including establishment of benchmarks and control points.
1.2 DEFINITIONS

A. RFI: Request from Owner, Architect, or Contractor seeking information required by or clarifications of
the Contract Documents.

13 INFORMATIONAL SUBMITTALS
A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion

of the Work, including those who are to furnish products or equipment fabricated to a special design.
Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying products.
2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

1.4 OBSERVATION OF WORK BY OTHERS

A Observation of the Work by the City/PRA, Design Professional, Inspection and Testing Agencies or
any other party shall not be interpreted as relieving the Contractor from responsibility for
coordination of all Work, superintendence of the Work, and scheduling and direction of the Work or
any other requirement of the Contract.

15 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the Specifications to
ensure efficient and orderly installation of each part of the Work. Coordinate construction operations,
included in different Sections, that depend on each other for proper installation, connection, and
operation.

1. Schedule construction operations in sequence required to obtain the best results where
installation of one part of the Work depends on installation of other components, before or after
its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.
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3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special procedures required for
coordination. Include such items as required notices, reports, and list of attendees at meetings.

1. Prepare similar memoranda for City/PRA, Design Professional, and separate contractors if
coordination of their Work is required.

C. Maintain on the job-site at all times during the performance of the Work, a competent, English
speaking superintendent.

D. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures
with other construction activities and activities of other contractors to avoid conflicts and to ensure
orderly progress of the Work. Such administrative activities include, but are not limited to, the

following:
1. Preparation of Contractor's construction schedule.
2. Preparation of the schedule of values.
3. Installation and removal of temporary facilities and controls.
4, Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.
8. Startup and adjustment of systems.

1.6 COORDINATION DRAWINGS

A. Coordination Drawings, General: Prepare coordination drawings according to requirements in individual

Sections, where limited space availability necessitates coordination, or if coordination is required to
facilitate integration of products and materials fabricated or installed by more than one entity.

1. Content: Project-specific information, drawn accurately to a scale large enough to indicate and
resolve conflicts. Do not base coordination drawings on standard printed data. Include the
following information, as applicable:

a. Indicate functional and spatial relationships of components of architectural, structural,
civil, mechanical, and electrical systems.
b. Indicate dimensions shown on the Drawings. Specifically note dimensions that appear to

be in conflict with submitted equipment and minimum clearance requirements. Provide
alternate sketches to Architect indicating proposed resolution of such conflicts. Minor
dimension changes and difficult installations will not be considered changes to the

Contract.
B. Coordination Drawing Organization: Organize coordination drawings as follows:
1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and

mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of visible
ceiling-mounted devices relative to acoustical ceiling grid.

2. Plenum Space: Indicate subframing for support of ceiling and wall systems, mechanical and
electrical equipment, and related Work. Locate components within ceiling plenum to
accommodate layout of light fixtures indicated on Drawings.

3. Mechanical Rooms: Provide coordination drawings for mechanical rooms showing plans and
elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical equipment.
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4, Structural Penetrations: Indicate penetrations and openings required for all disciplines.

5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of
embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door floor
closers, slab depressions for floor finishes, curbs and housekeeping pads, and similar items.

6. Review: Architect will review coordination drawings to confirm that the Work is being
coordinated, but not for the details of the coordination, which are Contractor's responsibility.

C. Coordination Digital Data Files: Prepare coordination digital data files according to the following
requirements:

1. File Preparation Format: Same digital data software program, version, and operating system as
original Drawings.

2. File Submittal Format: Submit or post coordination drawing files using format same as file
preparation format.

3. Architect will furnish Contractor one set of digital data files of Drawings for use in preparing
coordination digital data files.

a. Architect makes no representations as to the accuracy or completeness of digital data
files as they relate to Drawings.
b. Contractor shall execute a data licensing agreement in the form of Agreement form
acceptable to Owner and Architect.
1.7 REQUESTS FOR INFORMATION (RFls)
A. General: Immediately on discovery of the need for additional information or interpretation of the

Contract Documents, Contractor shall prepare and submit an RFl in the form specified to the

Architect and the Rebuild Project Manager.

1. Architect will return RFls submitted to Architect by other entities controlled by Contractor with
no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work or
work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation
and the following:

1. Project name.

2. Project number.

3. Date.

4, Name of Contractor.

5. Name of Architect.

6. RFI number, numbered sequentially.

7. RFI subject.

8. Specification Section number and title and related paragraphs, as appropriate.

9. Drawing number and detail references, as appropriate.

10. Field dimensions and conditions, as appropriate.

11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the Contract
Time or the Contract Sum, Contractor shall state impact in the RFI.

12. Contractor's signature.

13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop
Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.
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C. RFI Forms: Software-generated form with substantially the same content as indicated above,
acceptable to Architect and Rebuild Project Manager

D. Architect's Action: Architect will review each RFI, recommend action required, and forward proposed
response to Rebuild Project Manager for review. Allow seven ( 7) working days for Architect's
response for each RFI. RFls received by Architect after 1:00 p.m. will be considered as received the
following working day.

1. The following RFIs will be returned without action:
a. Requests for approval of submittals.
b. Requests for approval of substitutions.
C. Requests for coordination information already indicated in the Contract Documents.
d. Requests for adjustments in the Contract Time or the Contract Sum.
e. Requests for interpretation of Architect's actions on submittals.
f. Incomplete RFIs or inaccurately prepared RFls.
2. Architect's action may include a request for additional information, in which case Architect's time

for response will date from time of receipt of additional information.

3. If Contractor believes the RFI response warrants change in the Contract Time or the Contract
Sum, refer to Section 012600 "Contract Modification Procedures."

E. RFI Log: Prepare, maintain, and submit a tabular log of RFls organized by the RFI number. Submit log
weekly. Use software log with not less than the following:

1. Project name.

2. Name and address of Contractor.

3. Name and address of Architect.

4, RFI number including RFIs that were returned without action or withdrawn.
5. RFI description.

6. Date the RFI was submitted.

7. Date Architect's response was received.

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to
affected parties. Review response and notify Architect within 7 days if Contractor disagrees with
response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and Proposal
Request, as appropriate.
G. On completion of Project, provide one complete archive copy of Project Web site files to Owner and to

Architect in a digital storage format acceptable to Architect.

H. Contractor, subcontractors, and other parties granted access by Contractor to Project Web site shall
execute a data licensing agreement in the form of Agreement acceptable to Owner and Architect.

1.8 PROJECT MEETINGS

A. General: The Philadelphia Redevelopment Authority (“PRA”) will schedule and administer the pre-
construction meetings, periodic project meetings, pre-installation, coordination and other specially called
meetings throughout the progress of the work. They will also:

1. Prepare agenda for meetings.
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2. Distribute written notice of each meeting four (4) days in advance of meeting date.

3. Make physical arrangements for meetings.
4, Preside at meetings.
B. During the course of the pre-construction meetings, periodic project meetings, pre-installation,

coordination and other specially called meetings throughout the progress of the work, the Design
Professional will:

1. Record the minutes, including all significant proceedings and decisions.
2. Reproduce and distribute copies of minutes within three (3) days after each meeting to: all
participants in the meeting; and all parties affected by decisions made at the meeting.

C. Representatives of the Contractor, subcontractors and suppliers attending the meetings shall be qualified
and authorized to act on behalf of the entity each represents.

D. Preconstruction Conference: Schedule and conduct a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but no later than 15 days after execution of
the Agreement.

1. Attendees: Authorized representatives of Owner, Owner's Commissioning Authority, Architect,
and their consultants; Contractor and its superintendent; major subcontractors; suppliers; and
other concerned parties shall attend the conference. Participants at the conference shall be
familiar with Project and authorized to conclude matters relating to the Work.

2. Agenda: Discuss items of significance that could affect progress, including the following:

Tentative construction schedule.

Phasing.

Critical work sequencing and long-lead items.
Designation of key personnel and their duties.

Lines of communications.

Procedures for processing field decisions and Change Orders.
Procedures for RFls.

Procedures for testing and inspecting.

Procedures for processing Applications for Payment.
Distribution of the Contract Documents.

Submittal procedures.

Preparation of record documents.

Use of the premises.

Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.

Procedures for moisture and mold control.
Procedures for disruptions and shutdowns.
Construction waste management and recycling.
Parking availability.

Office, work, and storage areas.

Equipment deliveries and priorities.

First aid.

Security.

Progress cleaning.
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3. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.
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